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BUSL,JESS ACCOUNTING lOR AIBPORTS 

This booklet has been prepared by the Office of Airports, Civil Aero
nautics Administration, to aid airport <>Viners and operators in establishing 
an accounting system at their airp<;>rts i\hich v1ill provide complete and 
accurate information on the financial activities of their airports. 

The CAA suggestive system provides for the follo½ing financial state
ments and analyses: 

l. 

2. 

3, 

A summary statement of the financial operations of the airport 
for the accounting period. Tois statement summarizes, by 
functional areas (and for aviation fuel and oil sales) all 
income earned and all expenses :i,ncurred and the resV,ltant net 
profit or lqss for the period. - Statement of Ipcome and Ex-
pense (Exhibit 3) • 

A summary statement of the financial conditiol'.l of the airport 
at the end of the ac9ounting periQd. +his statement sho½s the 
Assets, Liabilities and Net Wortn of the airport,~ Balance · 
Sheet (Exhibit 4) 

An analysis of the airport.' s income for the accounting period. 
This analysis sho½s by functional areas the specific sources ' 
of income and the amount derived from each source. The income 
frQm sales of aviation fuel and oil (concessionaire'~ sales or 
management sales) is shown separately on this analysis.~ 
Analy~is of lncome (Exl'libit 5) 

4. An analysis of the airport's expenses fQr the accounting period~ 
This arw,lysis shows by functional areas the various types of 
expenses 3:-ncurred in operating the airport. The e~penses in
curred for management sales of aviation fuel and oil, where 
applicable, are shown separately on this analysis, - Analysis 
9f Expense (ExhjJ.;,it 6) · 

5. An anaiysis of the original cqst, reserve for depreciation 
and the current year's depreciation on all property and equip,
ment on the airport~~ Analysis of Capital Assets and Depre
ciation (Exhibit 7) 

The booklet also contains a spec~n "Inv9me and Cash .Receipts Journal" 
(Exhibit 1) and a specimen "Expense and Cash Disqursement Journal" (~ibit 
2). These journa+s ~an be used f9r recording daily transactions, 
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BUSINESS ACCOUNTING FOR AIRPORTS 

Munici:rnlities and other public agencies are continually striv
ing to improve the financial operations of their public airports. 
Airport owners and managers are attempting to introduce and adopt the 
principles and practices of good business in the operation of these 
public facilities. They are endeavoring to keep their operating ex
penses within limits which are economically sound and develop new and 
increased sources of airport revenue. In short, they are trying to 
operate their airports on a sound financial basis. 

In any program of better management for airports, it is essen
tial to hB.ve reliable and well-presented information which will re
flect the financial aspects of an airport's operation. In most in
stances, public agencies maintain their airport financial records as 
a :rnrt of their regular system of fiscal accounts. Records of this 
type are excellent for the purposes for which they were designed, 
which include the accounting for various public funds, and the con
trol of expenditures within specified authorized limitations. The 
fiscal records usually kept by most public agencies, however, do 
not satisfactorily reflect the financial information needed for air
port management purposes. 

In an effort to be of assistance to those who are confronted 
with this problem, the CAA bas developed this suggested accounting 
system which has been designed especially for airports. 

In the development of the suggested system, consideration has 
'been given to the problems and needs of comnnmities owning small air
ports or airports of intermediate size. While the need of these 
communities for information is just as great as in the larger metro
politan cities, the smaller comnnmities usually do not have the large 
and specialized staffs of personnel and other facilities available 
for this worko The suggested system has therefore b~en designed so 
that. it may be adapted to meet the needs of the smallest airport, 
and the various forms are designed to permit the maintenance of re
cords by simple manual methods of bookkeeping. In addition, the 
journals and ledgers which are suggested herein may be established 
on standard ruled forms which are available in retail stationery and 
office supply stores at nominal cost. 

The suggestions herein presented are intended merely as basic 
principles within which each public agency may design a system which 
is µ3.rticularly adapted to fit the needs of its own airport• In in.:. 
stances where local officials may not be familiar with commercial 
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accounting principles, public accountants rnay be employed on a con
sulting basis to design and install the system. All public agencies 
are urged to avail themselves of comuetent professional advice . 

Information Required by Administrator of Civil Aeronautics 
From Sponsors of Airnort Pro.jects Under The Federal Airport Act 

Under the provisions of Section 11(7) of the Federal Airport Act, 
public agencies which receive grants-in-aid as Sponsors of a irport 
projects are required to submit 11 such annual or special financial and 
operating reports as the Administrator may reasonably request. 11 In 
this connection, it is probable that the Administrator will require 
from such Sponsors reports which are similar in form and substance to 
the "Statement of Income and Expense," the "Balance Sheet," the 

11,\nalysis of Income," "Analysis of Expenses," a.nd the "Analysis of 
Capital Assets and Depreciation, 11 (Statements A and B, and Schedules 
Al, A2, and Bl contained in this booklet). 

Until such time as these regulations are issued, or a written 
request is ma.de by the Administrator in this connection, the adoption 
and use of any Jart or all of the accounting system suggested herein 
is entirely optional with those public officials and agencies who are 
concerned. 

1.1 

1.11 
1.12 
1.13 
1.14 
1.15 

CHART OF ACCOUNTS 

Group I - Assets 

Current Assets 

Cash, and Current Operating Appropriations 
Recei~ts and Deposits 
Bond Funds, and Special Funds 
Receivables 
Inventories 

Prem.id Expense 

PrepG.id Insurance 

Property 

Note: As shown on the Balance Sheet, and for Analysis 
of Depreciation, all Property and Equipment are 
subclassified as follows: 

(a) Those provided by the ,$ponsor 
, (b) Those acquired through Grants-In-Aid 

1.31 Landing Area 
(1) Acquisition of Site 
(2) Preparation of Site - Grading, Drainage and Turfing 
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1.31 landing Area(Continued) 

1.32 
1.33 

1.34 
1.35 
1.36 

1.4 

(.3) Paving of Runways, Taxiways, and Apron 
(4) Access Roads and Structures 
( 5) Ramps and Plane Parking Areas 
(6) Fencing 
(7) Field Lighting Systems 
(8) other Electric Utilities 
(9) Water Supply System 

(10} All other Utilities 
(11) Water Front Improvements 
(12) All other Landing Area Facilities 

Hangar A.rea 
Terminal Building Area - Including all improvements, ~rking 
areas, and appurtenant facilities, 

other Areas and Buildings .. 
Aviation Fuel and Oil Handling Facilities 
Construction Work In Progress 

Equipment 

(See note under Property above) 

1.41 Landing Area Equipment . · 
(1) Fire Protection and Safety Equipment 
(2) Field Maintenance Equipment 
(3) Av~ation Aids 

1.42 Hangar Area 
(Classify and List) 

1.4.3 Terminal Building Area 
· (1) Sales and Restaurant Equipment, 

and Trade Fixtures 
(2) Aircraft 
(3) Automobiles 
(4) Office Furniture and Equipment 
(5) other Terminal Equipment 

1.44 Equipment In other Areas and Buildings 
(Classify and List) 

1.45 Aviation Fuel and Oil Handling Equipment 

2.11 
2.12 
2.1.3 

Group 2 - Liabilities & Capital 

Current Liabilities 

Payables 
Accrued ·Expenses 
other Current Liabilities 
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other Liabilities 

Capital - Funds Invested in Original 
Cost of All Capital Assets 

I 

2.31 Capital Invested by Sponsor 
2.32 Grants-In-Aid 

(1) Federal 
(2) State 
(3) other 

2.4 Reserves 

2.41 Reserve For Depreciation of Property 
(Shown on Ba.lance Sheet as a deduction to Property) 

(a) Depreciation on Property Provided by the Sponsor 
(b) Depreciation on Property Acquired through Grants-In~Aid 

(See note under Property, above: 

2.42 Reserve For Depreciation of Equipment 
(Shown on Balance Sheet as a deduction to Equipment) 

(a) Depreciation on Equipment Provided by the Sponso1 
(b) Depreciation on Equipment Acquired through Grants

In-Aid 

2.5 Funds Appropriated or Advanced by the Sponsor 
For Operating Expenses, !i.~intenance I Deficits I etc• 

2.6 Operating Surplus, or Deficit - Cumulative for prior years 

2.7 Operating Profit, or Loss - Current Year 

landing Area 

landing Fees: 

Group 3 - Income . 

Scheduled Airlines 
Non-scheduled Airlines 
Military 
State 
other (Classify) 

other Field Use Charges 
and I.anding Area Income 

(Classify) 

3.2 Hangar Area 

Rental of Hangars : 
Airlines 
other (Classify) 
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3.2 

3.5 
J.51 
(or) 

3.52 
3A.52 

Hangar Area (Continued) 
Fixed Base Operators 
Government Agencies 
other (Classify) 

Terminal Building Area 
Airline Companies 
Government Agencies 
Concessions: 

Restaurant, Lunch Room 
Bar 
Soda Fountain-Sandwich 
News Stand 
Gift Shop 
Barber Shop 
other Misc. Stores 
Vending Ii:a.chines 
Advertising 
Communication Services 
Limousine, Taxi, Bus and Auto Rental 
Automobile Service Station 
Cabins, and Transient Accommodations 
Caterers-Meals Aloft 
Brokers and Agents 
other (Classify) 

Management Sales and Services (Net)* 
Observation Platform 
Parcel Checking 
Vending Machines 
Rest Rooms 
Locker Rental 
Cabins, and Transient Accommodations 
Auto Parking 
Recreational Area 
Sale of Light, Power, Heat and Telephone Services 
Janitor Services · 
other (Classify) 

other Areas and Buildings 
Lease of Land 
Sale of Crops 
Rental From Buildings 
Rental.From Roadway Gas station 
other (Classify) 

Income From Aviation Fuel and Oil Sales 

Concessionaires' Sales of Aviation Fuel & Oil 
· (or) 

Direct Sales by Airport !l'nnagement: 
Proceeds From Sale of Fuel & Oil 
Less: Cost of Fuel & Oil Sold ' 

ii-Gross Sales Less Cost of Sales 
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4.1 

4.11 

Group 3A - "Cost of Sales" 

lJote: "Cost of Sales II accoun"ts ., where needed for Manage
ment Sales will correspond nith the appropriate 
11 Income 11 accounts, above, suffixed by a numeral or 
letter as an identifying symbol. (See "Cost pf 

Aviation Fuel and Oil Sold 11 Account 3A.5i above). 

Group 4 - Expenses 

landing Area 

Operating Expense: 
Watchr.ian Service 
Crash and Protection Service 
Non-I1hintenance Automotive and Other Ground 

Equipment Service 
Insurance 
Non-Maintenance Supplies and Materials 
Other Services or Charges 

(Classify) 

1aintenan~e E:x;pense: 
Repairs - raved Areas 

11 - Field Lighting .Equipment 
11 - Water and Drainage System 
11 - Fences 
11 - Control Tower Structure 
11 - Automotive Equipment 
11 -other Ground Operating PI·operty and Equipment 
11 -Other- (Classify) 

Field Lighting 
other Supplies and Materials 
Snow, Sand, and Debris Removal 
Mowing Field Grass Area 
Turfing, Seeding and Cultivating Grass Areas 
other Maintenance Expense 

(Classify) 

Administrative Expenses (Distributed) 
Depreciation of Sponsor's Capital Assets (Distributed) 

Hangar Area 

Repairs·- Hangars and Shop 
11 - Electrical Equipment 
11 - Motorized Vehicles and Equipment 
11 - other (Classify) 

Insurance 
Watchman Service 
Heating 
Electricity 
Water 
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4.33 
4.34 

4.4 

4.43 
4.44 

4.5 

Hangar Area (Continued) 

Janitor Service 
Supplies and Materials 
Other (Classify) 

Administrative Expenses (Distributed) 
Depreciation of Sponsor's Capital Assets (Distributed) 

Terminal Building Area 

Repairs - Terminal Building 
n - Equipment 
11 - Streets and Sidewalks 
11 - Other (Classify) 

Turf ing , Seeding and Cultivating Grass Areas 
Electricity 
Heat 
Water 
Gas 
Insurance 
Snow Removal 
Cleaning and Sanitation 
Watchman and Policing 
Mowing Lawns 
Supplies and Materials 
Porter Service 
1'nids and Attendants 
Other (Classi.fy) 

Administrative Expenses (Distributed) 
Depreciation of Sponsor's Capital Assets (Distributed) 

Other Areas and Buildings 

(Classify) 
Administrative Expenses (Distributed) 
Depreciation of Sponsor's Capital Assets (Distributed) 

Selling Expense - Direct Sales of 
Aviation Fuel and Oil 

Salaries - Station Attendants 
Repair to Equipment 
Rent of Equipment 
Inventory losses 
Supplies and Materials 
Other (Classify) 

4.53 Administrative Expenses (Distributed) 
4.54 Depreciation of Sponsor's Capital Assets (Distributed) 
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4.6. Undistributed Expense 

4.63 Administrative Expense - Before Distribution 
Salaries - Administrative 
Salaries - Clerical 
Stationery and Office Supplies 
Other Supplies 
Postage 
Electricity 
Gas 
Heat 
Telephone and Telegraph 
Insurance 
Travel and Car Allowance 
Publicity and Advertising 
Interest Expense 
Professional Fees 
Taxes - Local, State and Federal 
Transportation - Express and Freight 
Other (Classify) 

Depreciation of Capital Assets - Before Distribution 
{a) Depreciation of Capital Assets Provided by Sponsor 

*(b) Depreciation of Capital Assets Acquired through 
Grants-In-Aid 

*NOTE: This item is not shown oh the financial 
statements as an "Expense". Instead, it 
is shown on the Ba.lance Sheet as a 
deduction, or "write-dovm", to Capital 
Invested thru Grants-In-Aid, beneath 
A/c 2.32. 

Account numbers, · (code designations) have not been assigned to the 
various sources of income or types of expense within the functional 
group classifications because of the variations of these items at the 
different airports. The accountant should insert the appropriate code 
numbers for the particular types of income and expenses at his airport. 

An airport should use only those accounts which are applicable to 
its own operations• Those which are not needed may be omitted with
out impairing the effectiveness of the system. 

If desired cost centers may be established as sub-divisions within 
the basic functional areas (such as setting up cost centers within the 
Terminal Building Area for the restaurant, auto parking, parcel check
ing, etc.). 

RECORDS 

The major purposes of a business accounting system are: 
(1) to record business transactions; 
(2) to control operations; 
(3) to safeguard assets. 
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As previously stated, information needed by airport managers 
is usually not available in the regular fiscal accounting records 
of a public agency, such as a municipality or county. In order 
to develop this information, the business accounting for an airport 
should be separated from the public agency's fiscal accounts as a 
supplemental record, 

In instances where airport funds and finances cannot be com
plet ely divorced from other activities of the public agency, the , 
air port's business accounts should be established and maintained 
as a subsidiary system to the agency's fiscal records. 

The ma.intenance of airport business accounts as a subsidiary 
system may be accomplished in any of the following ways. These are 
list ed in the order of their pref erence: 

(a) The agency's fiscal accounts office should furnish 
the airport accountant with a separate copy of each 
basic document (i.e . , pay roll, purchase order, 
voucher, etc.) which affects the operation of the 
airport. The airport accountant would retain these 
for his own use, and, from this point on, the air-
port business acc01mts would be maintained as a separate 
system. 

(b) The agency's fiscal accounts office (usually located 
in the City Hall) should send a copy of each basic 
document to the airport accountant, ordinarily 
located on the airport. He should then enter the 
required data shown on the document in his subsidiary 
records, initial it for future identification, and 
return the document to the fiscal accounts office o 

(c) . The fiscal accounts office should prepare an extrac
tion of all transactions pertaining to the airport. 
This would be a detailed listing of all items or 
transactions, giving identifying references to the 
basic documents, with appropriate explanations re
garding the items where needed. Such a list would 
be preµi.red at the end of' each month and furnished 
to the airport accountant to be used as a posting 
reference, or basis for such posting. 

(d) In cases where an airport is very small, and the 
transactions pertaining to the airport are few in 
number, the airport accountant should make a visual 
inspection of the fiscal accounts and prepare his 
own extraction of airport transactions, informally. 

Cash Basis or Accrual Basis 

Business accounting is more satisfactory if the accounts are main-
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tained cm the accrual basis. Under the cash basis of accounting, 
a transaction is not recognized until a transfer of cash takes 
place, at which time it is recorded. Therefore, no expense is 
recorded until i:ayment is actually made for the goods or services 
obtained, and in the same manner, a trans a ct ion is not recorded as . 
income until i:e.yment is received for the goods or services rendered. 

The accrual basis is operated on the principle that income is 
to be recorded in j:;he period it is earned, rather than collected, 
and expenses are recognized when they are incurred, rather than when 
paid. 

In instances where business accounts of the airport are main
tained on a cash basis, it will be possible to use a combination of 
cash and accrual methods, thereby securing the benefit of current 
accuracy of information achieved through the accrual basis. 

This can be accomplished by maintaining the records on a cash 
basis throughout any stated accounting period, i.e., month, quarter, 
or year, At the end of the perioa when it is desired to prei:are 
financial statements, the adjusting entries necessary to place the 
accounts on an accrual basis could be made in memorandum form (on a 
work sheet) so as not to disturb the recording of future transactions 
on a cash basis. 

Entries should be made at the end of the period for all items 
applicable to that period which had not entered the records as cash 
transactions. For instance, amounts which were due the airport from 
airline carriers for landing fees, and amounts which were due from 
concessionaire·s should be entered in memorandum .f'QJ;'lll as debits to 
Accounts Receivable and credits to their respective income accounts. 

It should be remembered, however, when work sheet adjustments 
are used to include such transactions in the financial statements 
for the current period the transactions so picked up should be 
eliminated, by meam1 of work sheet adjustments, from the financial 
statements for the period in which they were recorded as cash 
transactions. 

The Journals 

Journals are usually referred to as records of original entry. 
All transactions are first recorded in the journals from the original 
basic documents covering the transactions - i.e., invoices, bills, 
sales slips, receipts, vouchers, checks, etc. Miintained in this 
manner, they constitute a chronological record of all business 

·transactions. 

Journals which are used in modern business accounting, serve a 
further, and very useful purpose; they are used for classifying 
segregating, and distributing transactions to the various and re
spective accounts, or groups of accounts, which they affecto In 
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this manner, they serve t~ accumulate and summarize like items, and 
thereby greatly simplify the work of posting the ledger accounts. 

For this system of airport business accounts, two combination 
journals have been designed. The first is called "Income and Cash 
Receipts Journal." The second is "Expense and Cash Disbursement 
Journal." These two journals can be easily kept, and they serve to 
simplify the work of maintaining business accounts for airports. 

If columns are provided on the suggested forms which are not 
needed, they may be omitted. In other instances airport accountants 
may rearrange the distribution columns in the journals to best suit 
their own specific requirements. 

Income and Cash Recei ts Journal 
See Illustration, E~ibit 1 

In this Journal should be entered each and every transaction 
which involves the receipt of cash. Each transaction should be 
entered on a separate line. The amount received is entered in Column 
6, and the identifying information in Columns 7 through 10. 

Column 10, "Description:", should contain adequate information 
with respect to each item to identify the source of income within 
the functional group classifications. For instance, landing fees 
collected from scheduled airlines should be shown in the "Descrip
tion" Column as "Ianding Fees - scheduled airlines (month earned)", 
rather than "Income from Landing Area •11 In addition, the identify
ing code number should be shown for each transaction. 

Distribution of the income transactions to the respective func
tional area, - i.e., Landing Area, Hangar Area, Terminal Building 
Area and other Areas and Buildings, is accomplished in Columns 11 
through 14. The income from concessionaires for ·sale of aviation 
fuel and oil, or the proceeds from direct sales of aviation fuel and 
oil, should be distributed to Column 15 or Column 16, whichever is 
applicable. 

For those collections or accrual transactions, which affect 
other accounts in the General Ledger, Columns 3, 4 and 5, and Columns 
17, 18 and 19 are provided. The accrual accounts shown on this Jour
nal will not be used when records are maintained on a cash basis, as 
the accrual of transactions in those instances will only be made at 
the end of the accounting period, on a memorandum form (work sheet) 
as discussed under the caption "Cash Basis or Accrual Basis." 

Columns 1 and 2 are provided lor recording deposits of funds. 
These columns have nothing to do with the balance between debits and 
credits on the remainder or princip3.l portion of the form. 

At the end of each period, each column of the sheet should be 
totaled. The accuracy of the sheet should be verified by determining 
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that the combined totals of the debit columns (Columns 4, 5 and 
6) agree with the combined totals of all credit columns (Columns 
11 through 19) • 

Entries in Columns 11, 12, 13 and 14 should be recapitulated 
by source of income groups \"lithin the functional group classification, 
and the totals of the individual groups should be posted to their 
res:)ective account in the subsidiary ledger. The totals of en.ch 
column on this Journal should be posted to the respective General 
Ledger account, except that entries in Columns 3 nnd 4, and Columns 
18 and 19 (General Ledger Accounts) should be recapitulated by 
individual general ledger accounts for posting purposes. 

Exuense and Cash Disbursement Journal 
(See Illu.stra tion, Exhibit 2) 

In this Journal should be. entered each and every transaction 
which involves disbursement of cash. F.ach transaction should be 
entered on a separate line. The amount disbursed should be entered 
either in Column 4 or Column 5. Two columns have been provided for 
this purpose to care for situations where there is more than one 
fund, or bank account from Vlhich disbursements are made. 

Columns 6 through 9 provide for the identifying information. 
Colunm 9, "Description", should contain adequate information with 
res 1Ject to each transo.ction, to properly identify the nature of the 
expense item within the func;tional group classificntion. For 
instance, an mqense for repair to the field lighting equipment 
should be shown in Column 9 as "Repairs to Field Lighting Equipment", 
rather than "Repairs to landing Area•" In addition, the identifying 
code number should be shown for each transaction. 

Distribution of expense transactions to the appropriate 
functional area, i.e., Landing Area, Hangar . Area, Terminal Building 
Area, and other Areas and Buildings, should be accomplished in 
Columns 10 through 14. It will be noted that two columns have been 
provided for segrego.ting "Operating Expense11 and "Maintenance 
Expense" for the Landing Area. This segregation will be esnecially 
necessary at public airports which are presently being used. or will be 
used by the Der.artment of Defense under ;joint-use agreements I If 
desired, a segregation of Operating Expenses and Maintenance Expenses 
for the other functional areas can be made in a similar manner to 
the segregation shown for the Landing Area• 

Selling expenses in connection with direct sales of aviation 
fuel and oil should be shovin in Column 15. Administrative Expense -
Undistributed - should be recorded in Colunm 16 du.ring the appro-

.. priate accounting period. At the end of the accounting period the 
total Administrative Expenses for the period should be distributed 
to the cost areas shown in Columns 10 through 15 in the proportion . 
that the direct expenses for each area bears to the total direct 
expenses() 

12 



All purchases of aviation fuel and oil for resale should be 
entered in Column 17 • For those disbursements or accrual transactions 
whi ch affect other accounts in the General Ledger, Columns 1, 2 and 3, 
and Columns 18, 19 and 20, have been provided. 

Accrual accounts shown on this Journal should not be used when 
the records are maintained on a cash be.sis, as the accrual of trans
actions in those instances will only be ma.de at the end of the account
ing period, on a memorandum form (work sheet) as previously discussedo 

The cost of operating an airport should include charges for all 
materials furnished or services performed for the airport by other de
partments of the city or county (such as road materials, equipment, 
police and/or fire protection, paving, etc.). By the same token, other 
dei:e,rtments of the city or county should be charged for the cost of 
supplies, equipment, services, and rental space furnished to them by 
the airport• 

In most cases salaries comprise the principal expense of an air
port • . It is necessary, therefore, to provide some method for distri
buting the :p3.yroll costs· to the 1various cost centers, and to classify 
the type of work performed withl.n each cost center. A time reoort 
prepared by each employee or byfthe employee's supervisor for each 
:p:1,y period (weekly, bi-weekly, br semi-monthly), when coded in accord
ance with the classification of expense established for each cost 
center, will furnish the airport accountant with the information to 
properly distribute the µ1yroll costs for the period. The specific 
items of work on which the employee is engaged during each day of the 
period should be entered on the time report, together with the length 
of time spent on each item. The term "payroll costsn as used above, 
means the gross payroll before deductions for taxes, retirement con
tributions, or any :p:1,yroll deductions • 

. The procedurel\l which are used for totaling, verifying, recapit
ulating and posting the amounts from this Journal at the end of the 
period are substantially the same as those for the Income and Receipt; 
Journal previously explained. 

Ledgers 

The General Ledger is the final book of recorded transactions 
in which are posted the entries from the journals; either individu
ally or in s~ry form. Other inf orrna.tion contained in the ledger 
will be the date, reference to the journal from which the entry was 
posted, and the money value of every item which appears• The General 
Ledger is the record from which finanacial statements are prepared .•. 

I 
Accounts Receivable from customers for which an up-to-date, 

detailed and accurate record must be kept;, become so numerous that 
they might require many accounts in the General Ledger. This makes 
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it desirable to establish a seµirate subsidiary Accounts ReceivablP 
Ledger in which all the individual l'!Ustomers I accounts will be 
individually shown. The General Ledger will contain one .accowrt -
a control account - which reflects the grand total of all the debtors' 
accounts. The sum of l::e.lances in the Accounts Receivable Ledger 
should at all times be in agreement with the control account in the 
General Ledger. 

Additional subsidiary ledgers should be maintained for inven
tories, income sources, expenses, property and equipment, accounts 
µiyable and any other accounts where further segr·egation of the 
General Ledger account is desirableo 

Inventories and Costs of Sales 

haterials and supplies purchased for use, and commodities pur
chased for resale, should be charged to their respective inventory 
account wh~n acquired. To determine the value of those purchases 
still remaining on hand at the end of the accounting period, it will 
be necessary to ascertain the cost of the materials · and supplies 
used during the period and the cost of the commodities sold during 
the same period. Af'ter obtaining information with respect to 
materials and supplies purchased for use, the applicable lhterials 
and Supplies Expense account should be charged with the cost ot 
supplies and materials used, and the related Inventory account should 
be credited with a like amount• Whe·n information with respect to 
commodities purchased for resale bas been obtained, the Cost of 
Sales account for each commodity sold should be charged, and the 
related Inventory account credited with the same amount. Through 
these adjustments, Ledger Inventory accounts will be brought into 
agreement with the actual inventories on hand. 

A perpetual inventory record will be found useful in determining 
the cost of commodities sold and the cost of materials and supplies 
withdrawn from stock and at the same time serves as a record of the 
quantities and cost of the purchases, cost of sales and the quanti
ties and values of inventories remaining on hand. An illustration of 
a perpetual inventory record using the "average method" of costing 
is shown below: 

Perpetual Inventory Record - Aviation Fuel; 

Quantitz (Gallo~) Value 
Date Placed Sold or Placed Sold or 
~951 In Stock Withdrawn Balance In Stock Withdrawn Balance 

April l 9000 9000 $1980.00 $1980.00 
April .30 7500 1500 $16S0o0O .3.30 oOO 
May .3 8000 9500 1840.00 2170.00 
May .31 7800 1700 1781.68 .388 • .32 
June 2 7.300 9000 1642.50 2030.82 
June 30 7000 2000 1579.55 451,27 
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In the illustration shown, the three guantities placed in . 
stock during the period were purchased at $.22, $.23, and $.2~ per 
gallon, respectively. The cost of the fuel sold during the month 
of April (7500 gallons) was computed at $.22 per gallon ($1980.00 ~ 
9000 gallons) which is. the average unit cost of the inventory on • 
hand prior to recording the quantity sold. The cost of fuel sold 
during the month of May was computed at $.22842 per gallon ($2170.00 
t 9500 gallons), and the cost of fuel sold during June was computed 
at $.22565 per gallon ($2030.82; 9000 gallons). 

A check of the physical inventory on hand with the quantity 
shown on the perpetual inventory record should be made periodically. 
Any differences noted should be recorded on the perpetual inventory 
record, in the quantity column with a notation "Inventory Adjustment
Overage (or Shortage)." 

A perpetual inventory record can be used for any commodity sold 
or f'or any materials and supplies used at the airport. 

Capital Assets and Depreciation 

Capital Assets are of a permanent nature, and are used in the 
operation of a business and not intended for sale. They include 
land, buildings, facilities and equipment. These · assets represent 
an investment in physical property the cost of 'which, less salvage, 
must be charged to operations over the period of the ,useful life of 
such property. Land is an exception to this rule. This is for the 
reason that land is not considered to depreciat&. 

Depreciation charges are intended to spread the cost of the 
assets over the life of their usefulness in an equitable manner. 
Depreciation for the period is that portion of the total charge that 
is allocated to the period and which is charged as an expense to the 
operations for the periodo 

Certain types of heavy maintenance work accomplished at the air
port (such as resurfacing a runway, erosion prevention, etc.) will 
endure for several years. · The cost of such work should be classified 
as a capital expenditure and be charged to maintenance expense over 
the period of the useful life of the work accomplished. 

A Property and Equipment Ledger should be maintained to show 
the detailed breakdown of the capital assets appearing on the 
&.lance Sheet• The subsidiary ledger sho11ld contain a section for 
Property .Accounts, and a section for Equipment Accounts• It will be 
necessary to provide a record of individual pieces of property and , 
equipment ih the four functional areas, and, where applicable, to the 
aviation fuel and oil handling area in wh.ich they are located. This 
can be accomplished by having a separate ledger sheet for each item 
and placing these she'ets behind a control sheet for the appli.cable 
area in th~ proper section of the ledger. For instance, if there is 
more than one hangar at the airport, a ledger sheet would be prepared 
for each hangar and these sheets should be placed behind the Hangar Area 
control sheet, in the Property Section of the ledger. 

15 , 



The heading of each ledger sheet in the Property and Equipment 
Ledger should show: (a) name or type of property or equipment; 
(b) date acquired; (c) estimated life of the asset; and (d) the annual 
rate of depreciation established. Usually, printed ledger sheets have 
three money columns designated as Debits, Credits, and Ba.lance, 
respectively. These column titles should be changed to read 
"Sponsor 1s Investment", 11 Grants-In-Aid11 and 11Total11 • Ledger sheets 
used for Depreciation in the Expense Ledger should be changed 
accordingly. 

STATEMENTS AND ANALYSES 

At the end of the accounting period, when the records have been 
completed and balanced, the airport accountant should preIX:3.re State
ments which summarize and interpret the data shown by the accounting 
record.so 

There will be a Statement of Income and Expense, Statement A; 
a fulance Sheet, Statement B; an Analysis of Income, Schedule Al; 
an Analysis of Expense, Schedule A2; and an Analysis of Capital 
Assets and Depreciation, Schedule Blo 

Statement of Income and ense - Statement A See Illustrat'on 
Exhibit 

This Statement is one in which airport managers will have a 
p:i.rticular interest. It is a statement of · financial operations of , 
the airport during a given period which summarizes all income earned 
by the airport and all expenses incurred, and shows the resultant 
net income or loss for the periodo 

The Statement should show the income for each functional area, 
i.e • ., Landing Area, Hangar Area, Terminal Building Area, and other 
Areas and Buildings, and in addition, it should show the income 
received from concessionaires for sales of aviation fuel and oil, 
or the net proceeds of management sales of aviation fuel and oil, 
whichever _is applicable. 

Likewise, expense charges which apply· to each of the functional 
areas named above, and when applicable, the selling expenses incurred 
in connection with direct sales of aviation fuel and oil, should be 
shovm on this statement. 

It will be noted in the illustration presented (Exhibit 3) that 
operating and maintenance expenses for the I.anding Area have been 
segregB.tedo Such segregation will be especially necessary at those 
airports which are presently used or will be used by the Demrtment 
of Defense under .i oint-use agreements. P._dministrative expenses are 
presented so that their distribution among the four functional areas, 
and where applicable, to ·the selling expenses of direct sales of 
aviation fuel and oil, is readily apparent as is the total amount 
thereof• 
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This Statement of Income and Expense reflects the amount of the 
airport 1s net income, or loss, for the current operating period, both 
before and after deduction of depreciation expense on capital assets. 
Finally, there is a summary reflecting the total income, total expense, 
and the net income or loss, for each of the ,four functional areas, · 
and where applicable, the profit or loss on management sales of a1'iation 
fuel and oil. 

&.lance Sheet - Statement B (See Illustration, Exhibit 4), 

The &.lance Sheet is a summary of the financial condition of the 
airport. Its purpose is to indicate, on the one hand, the kinds and 
classes of airport assets belonging to the p.,1blic agency owning the 
airport, and, on the other hand, to show the airport's debts, funds 
invested in capital assets by the City, Federal, State, and other 
agencies, funds appropriated or advanced by the public agency for 
operations, and the surplus or deficit from operation. Each and every 
transaction of the airport 1s operation has its effect on some item 
reflected on the fulance Sheeto 

Columns have been provided on this Statement to show a breakdown 
of the property and the equipment acquired by Sponsor 1s Investment 
and Grants-In-Aid. A similar breakdown is shown for the related 
Reserves for Depreciation. 

The amounts shown for Opernting Surplus-Cumulative for prior 
years, and Operating Profit-Current year, ·include depreciation on 
those capital assets which were furnished only by the public agency 
owning the airport. Depreciation on other capital assets which were 
acquired through grants-in-aid has been reflected on the Balance Sheet 
as a 11write-down11 to the corresponding capite.l invested. 

AnalYsis of Income - Schedule Al (See ' Illustration, Exhibit 5) 1 

This is a supporting schedule for Statement A. On Statement A, 
it will be remembered, a su!IDl1ary of income for each functional area 
was presented, and also the income from 1concessionaires·' sales of 
aviation fuel and oil, or where applicable, proceeds of management 
sales of aviation fuel and oil and the cost thereof. Schedule Al 
has been designed to show the specific sources of :tncome and the 
amount derived from each source for each of the areas and the income 
from the sale of aviation fuel and oil. The total for each functional 
area shown on this schedule should be carried to the corresponding 
summary on Statement A. Amounts shown on Schedule Al for income from 
concessionaires for the sale of aviation fuel and oil, or if applicaple, 
the proceeds from management sales of fuel and oil and for the cost 
thereof, should be carried directly to Statement A. 

It is recognized that an airport may not have all the sources of 
income shown on Schedule Al, and indeed, may have other sources of 
income. However, this schedule is offered as a guide in the prei:;ara
tion of an analysis of airport income. 
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Ana:lysis of Expenses - Schedule A2 (See Illustration, Exhibit 6), 

This is also a supporting schedule for Statement A. It presents 
an analysis of expenses for the landing Area, Hangar Area, Terminal 
Building Area and other Areas an::l. Buildings, and where applicable, 
the expenses incurred in connection with direct sales (Mam.gement 
sales) of aviation fuel and oil. The expenses applicable to the landing 
Area are shown as "Operating Expenses" and "Maintenance Expenses. 11 

While this segregation · is provided as an aid to management, as pre
viously mentioned, such a separation of expenses applicable to the 
landing Area will be necessary at public airports which are, or will 
be used by the Deµi.rtment of Defense under joint-use agreement. If 
desired, operating expenses and maintenance expenses applicable to the 
other areas can also be segregated. 

The direct expenses as shown on Schedule. A2 are classified by 
the kinds of cost incurred or the types of work performed by the 
organization unit rather than by 11 object classification." This 
method will provide more detailed information to management for the 
purpose of planning and controlling expenditures. The amount to be 
shovm on this Schedule for each type of work performed (such as 
re~.irs - ])B.ved areas, rep:drs to field lighting equipment, etc.) 
should include the cost of labor, materials and supplies, and the 
expense of the equipment used in accomplishing the work. The 
Administrative Expense - Undistributed, and the Depreciation of 
Capital Assets Provided by Sponsor - Undistributed, are also shown 
on this Schedule. 

A careful study of the expense items may reveal expenses for 
nonessentials, which, if eliminated, conceivably would result in 
savings to the airport, . and increasing its oper~ting efficiency. 

Anal is of Ca ital Assets and De reciation - Schedule B 
See Illustration Exhibit 7 

This is a supporting schedule for Statement B. It presen~s an 
analysis of all the property and equipment grouped by functional 
areas, and the reserves for depreciation of these assets. Further 
it presents an analysis of the depreciation expense for those assets 
which were provided by the Sponsor and those assets which 1.vere 
acquired through grants-in-aid. 

It should be noted that only that portion of the depreciation 
expense which pertains to assets provided by the Sponsor is reflected 
on the Statement of Income and Expense - Statement A, The deprecia
tion expense which pertains to assets acqufred through grants-in-aid 
is used as a "write-down" to the correspon::ling capital invested, and 
appears on the Balance Sheet - Statement B, as a deduction to funds 
invested in the capital assets. 
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(Name of Airport) 

EXHIBIT 3 
Statement A 
Sheet 1 

STATEMENT OF INCOME AND EXPENSE 

For Period ____ to ___ _ 

Ace 1t 
No, 

Summary by Area : 
3 .1 I.anding Area 
.3 .2 Hangar Area 
3.3 Terminal Building Area 
.3.4 other Areas and 

Buildings 

J.51 Income from Concessionaire 
for Sale of Aviation Fuel 
and Oil 

(or) (or) 

.3.52 

JA.52 

Net Proceeds of Direct 
Sales of Aviation Fuel 
and Oil: 

Proceeds from Sale of 
Fuel & Oil 

Less: Cost of Fuel & 
Oil Sold 

Total All Income 

Summary by Area : 
4.1 I.anding Area 
4.11 Operating Expense 
4.12 fla.intenance Expense 
4.2 Hangar Area. 
4.3 Terminal Building Aret1 
/4 .• 4 other Areas and Buildings 

4.5 Selling Expense-Direct Sales 
of Aviation Fuel & Oil 

31 IHCOME 

41 EXPENSE 
Direct Adminis- Gra~d 

Expense trative Total 
Expense 

Total Expenses Before Depreciation 
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• 

Acc•t 
No, 4, EXPENSE (Cont 1d) 

Net Profit (or Loss) Before Depreciation 

EXHIBIT .3 
Statement A 
Sheet 2 

4.64 Less (or Add) Depreciation on Capital 
Assets Provided by Airport Owner 

Net Profit or Loss 

Summa of Net Profit or Loss Areas And On Direct Sales of 
Aviation Fuel & Oil Before De reciation on Ca ital Assets 

I.anding Area 

Hangar Area 

Terminal Building Area 

other Areas & Buildings 

Direct Sales of Aviation 
}uel & Oil 

GRAND TOTALS 

Net 
Total Total Profit 

Income Expense or Loss 

If desired a Summary of Net Profit or Loss by Areas and on the 
Direct Sales of Aviation Fuel and Oil (Including Depreciation on 
Capital Assets) can be prepared by adding to the total expense for 
each area shown above the amount of depreciation applicable to the 
Sponsor's share of the Capital Assets in each area. 
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(Name of Airport} 

BALANCE SHEET 

As of _ _,(._Da=t=e~) __ 

EXHIBIT 4 
Statement B 
Sheet 1 

Acc 1t 
No, 

Sponsor's Grants- Total 
Assets ____ 1..,, ___ A_SS_ET=S--______ Investment In-Aid 

1.1 Currejt Assets 
1.11 Cash & Current Appro

priations 
1.12 Receipts and Deposits 
1.lJ Bond ·Funds, and Special 

Funds 
1.14 Receivables 
1.15 Inventories 

1.2 Prereid Expense 
1.21 Prepiid Insurance 

Total Current & other 
Assets 

1.3 Property 
1.31 landing Area 
1.32 Hangar Area 
1.33 Terminal Building Area 
1. 34 other Areas and Buildings 
1.35 Aviation Fuel & Oil Handling 

Facilities 
1.36 Construction Work in Progress __ _ 

Total Cost of Property 
2.41 Less: Reserve for Depreci-

ation 
Depreciated Cost of 

Property 

1.4 Equipment 
· 2.42 Less: Reserve for Depreci

ation 

Depreciated Cost, Equip-
~ 

Total Capital Assets 

TDrAL ALL ASSETS · 

NOTE: Details of all Capital Assets, and their Depreciation, are 
shown on Schedule Bl. 
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(Name of Airport) 

BALANCE SHEET 

As of _ _.(=Da=t=e~) __ 

EXHIBIT 4 
Statement B 
,Sheet 2 

Aca 1t Sponsor's Grants- Total 
.1I9.L. 21 LD\.BILITIBS AND CAPITAL Investment In-Aid Liabilities 

2.1 Current Liabilities 

2.11 Payables 
2.12 Accrued Expenses 
2.13 other Current Liabilities 

Total Current Liabilities 

2.2 other Liabilities 

2.3 Capital - Funds Invested in Original 
Cost of All Capital Assets 

2.31 Capital Invested by Sponsor 
2.32 Grants-in-Aid - (1) Federal 

(2) State 
(3) other 

Total Capital Invested 
(Gross) 

4.64 Less: Depreciation of Capital 
Assets thru Grants-In-Aid 

Total Capital Invested (Net,._) __ _ 

2.5 Funds Appropriated or Advanced 
by the Sponsor for Operating 
Expenses, Ms.intenance, Deficits, 
etc. 

2.6 *Operating Surplus, or Deficit,
Cumulative, Prior Years 

2.7 *Operating Profit, or Loss,
Current Year 

TOTAL ALL LIABILITIES AND CAPITAL 

NOTE: The amounts shown for Operating Surplus - Cumulative for prior 
years, and Operating Profit - Current Year, give effect to deprecia
tion on those Capital Assets which were furnished by Sponsor, only. 
Depreciation on other Capital Assets which were acquired through 
Grants-in-Aid has been reflected above as a "write-down" to the 
corresponding capital invested. 
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Ace 't 
No, 

(Name of Airport} 

ANALYSIS OF INCOME 

For Period: ____ to ____ _ 

31 I NCOME 

J.1 landing Area 

landing Fees : 
Scheduled Airlines 
Non-Scheduled Airlines 
Military 
State 
other (Classify) 

other Field Use Charges 
and landing Area Income: 
(Classify) 

Total Landing Area 

3 .2 Hangar Area 

Rental of Hangars: 
Airlines 
other (Classify) 

Fixed Be.se Operators 
Government Agencies 
other (Classify) 

Total Hangar Ar~ 

3 .3 Terminal fuilding Area 
Airline Comi:;anies 
Government Agencies 
Concessions: 

Restaurant, Lunch Room 
lllr 
Soda Fountain-Sandwich 
News Stand 
Gift Shop 
Iarber Shop 
other Misc. Stores 
Vending M:i.chines 
Advertising 
Communication Services 
Limousine, Taxi, fus and 
Auto Ren'tial 

Automobile Service Sta. 
Cabins, and Transient 
Accommodations 

Caterers-Meals Alo.rt, 
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Acc 1t 
No, J, INCOME 

3.3 Terminal Building Area (Con~'d) 
Concessions (Cont'd) 

Brokers and Agents 
other (Classify) 

rvanagement Sales and 
Services (Uet) ~

Observation Platform 
Parcel Checking 
Vending r1nchines 
Rest Rooms 
Locker Rental 
Cabins 1 and Transient Accom
modations 

Auto Parking 
--ae1.;reational Area 
Sale of Light, Power, Heat 
and Telephone Service 

Janitor Services 
other (Classify) 

other (Classify) 

Total Terminal Building Area 

3 .4 other Areas and Buildings 
Lease of I.and 

3.5 
3.51 
(or) 

3.52 
.3A.52 

Sale of Crops 
Rental from Buildings 
J{ental from Roadway Gas Station 
other ( CJ.ass ify) 

Total other Areas and Buildings 

Income From Aviation Fuel & Oil Sales 

Concessionaires• Sales of Fuel & Oil 
(or) 

Direct Sales By Airport M:rnagement: 
Proceeds From Sale of Fuel & Oil __ _ 
~: Cost of Fuel & Oil Sold 

Total Income From Aviation Fuel 
.& Oil Sales 

Total All Income 

~ross Sales Less Cost of Sales 

EXHIBIT 5 
Schedule A-1 
Sheet 2 



(Name of Airport) 

ANALYSIS OF EXPENSE 

For Period ____ to _____ _ 

Acc 1t 

EXHIBIT 6 
Schedule A-2 

Sheet 1 

..1I2J_ __ __.4~•--E_•X_PE=NS_E~------------------

4.1 Landing Area 

4.11 Operating Expense: 
Watchman Service 
Crash and Protection Service 
Non-Maintenance Automotive and 
other Ground Equipment Service __ _ 

Insµrance 
Non-I.-hintenance Supplies and 
1hterials 
)ther Services or Charges 
(Classify) 

Total Operating ExPense 

fuhintenance Expense: 

Repg.irs 
II 

II 

II 

II 

tt 

" 

- Paved Areas 
- Field Lighting 

Equipment 
- Water and Drainage 

System 
- Fences 
- Control Tower 

Structure 
- Automotive Equipment __ _ 
- other Ground Operating 

Property and Equip
ment 

" - other (Classify) 
other Supplies and 1hterials 
Field Lighting 
Mowing Field Grass Area 
Snow, Sand, and Debris Removal __ _ 
Turfing, Seeding and Culti-
vating Grass Areas 

other ~hintenance Expense 
(Classify) 

Total l\19.intenance Expense 

Total !anding Area 
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Acc 1t 
No, 41 EXPENSE. (Cont 1d) 

4.2 Hangar Area 
Reµlirs - Hangars and Shop 

11 - Electrical Equipment 
11 - Motorized Vehicles and 

Equipment 
11 - other (Classify) 

Insurance 
Watchman Service 
Heating 
Electricity 
Water 
Janitor Service 
Supplies and Materials 
other (Classify) 

Total Hangar Area 

4.3 Terminal Building Area. 

Rep:3.irs - Terminal Building 
" - Equipment 
11 - Streets and Sidewallrn 
n - other (Classify) 

Turfing, Seeding and Cultivating 
Grass Areas 

Electricity 
Heat 
Water 
Gas 
Insurance 
Snow Removal 
Cleaning and Sanitation 
Watchman and Policing 
Mowing I.awns 
Supplies and ?vaterials 
Porter Service 
Jhids and Attendants 
other (Classify) 

Total Terminal Building Area 

4.4 other Areas and Buildings 
(Classify) 

Total other Areas and Builcltru 
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Acc't 
No, 4, EXPENSE (Cont 1d) 

Selling Expense - Direct Sales of 
Aviation Fuel and Oil 

Salaries - Station Attendants 
Repair to Equipment 
Rent of Equipment 
Inventory Losses 
Supplies and M:l.terials 
Other {Classify) 

Total Selling Expense - Direct Sales 
of Aviation Fuel ani Oil 

TOTAL DIRECT EXPENSE 

4.6 Undistributed Expense 

4.63 Administrative Expense (Undistributed) 

Salaries - Administrative 
Salaries - Clerical 
Stationery and Office Supplies 
Other Supplies 
Postage 
Electricity 
Gas 
Heat 
Telephone am Telegraph 
Insurance 
Travel and Car Allowance 
Publicity and Advertising 
Interest Expense 
Other (Classify} 

EXHIBIT 6 
Schedule A-2 
Sheet 3 

Total Administrative Expense (Undistributed) 

De 

TOTAL UNDISTRIBUTED EXPENSE 

TOTAL ALL EXPENSES 

27 
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Dc&c,.-ip¼-ion 
~ 1i ig or-iqinol ~prtzcia¼ion Ocp(ec:i otior, Tofol Rcmoininq Or"iqinal Ocpt'ec:i at ion De~ciat ion "Total Rtzmaininq E ~5- ~: !! c.ost Pr-ior- Per-iod Curr-en+ Pc,-iod D~pre:ciafion Volue Co~t PYior" Period lcur~n~ Period Oq,r~ciation Vala.JC OU :l::i 0< 

1.3 Pr"opedy 

1.31 Lcindinq A~a 
Ac.quisi+ion J Site ////////// '//////// // / / '// /////// '/ / / //77/// '///// /// /// '/////// / / 

Pr'cz:por"'ation "f ·sih~ , 
Grt:idinq, O,--o;noqcz & Turtinq 

Runwoy.s, loxiwoy.s, d: Apr-on 
AcclZ~S Road 6. Appudenanc/25 

12amp ~ Plane i:bl"king A~as 
fencing 
Ficzld Liqhtinq Systems 

(Sub-cla~~ify, whc~ ne:ce:s~ol"y) 
Other- ~l~dric Utilitie:~ 
All other- Utilities 
Wat<Zr Fn::mf lrnprov~mflnh, 

(Sub-clas~i&,-1 wh<Z.~ n¢C.¢-S~at"f) 

All OH1CZr- Londinq Ar-ea Fac.ilitie:; 

To½ol Londinq Ar"tl.a 

I, , 2 Hangar- Ar"<lO , 

(Clas~ify ex. List) 

J.3.3 T~rminol euildinq Ar-ea 
Includ ing All lmprovctmenfs 
Par-kinq A~as 8c Appurtctnonce~ 
Faci litie& ,,. 

(Cla i!>s.ify a:: Li,$t ) 

1.34 o+h~r A,.-eo s & e,uildinq~ 
(Classify at Lisi) 

1.35 Aviation Fuel 6: Oil Handling 
' Facilitifls ' 

( Clo5s if_y & Lie.t ) 
J.36 Con~fruc+ ion W'ork in Pr'oqr1Z~S "//// /// V/ , ,,, // / ✓ /// ✓ //✓✓ / // , 7-) - ✓ // ,,, ,,,,,,,,, '// 

TOTAL ALL PQoP~QTY 
981587 0-52 (Face p. 28) No. 1 


