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Departments of English, History, and Economics

Texas Christian University

Instructions for Form of Investigative Papers v

BIBLIOGRAPHY

A bibliography should be attached to every long investigative theme or
semester paper, represerting the books, articles, and other sources
consulted in the preparation of the paper, Only those sources actually
used in the paper should be listed, If the bivliography is long,
divide the sources intc books, artisles, letters, and unprinted
cources, - Otherwise, gioun all items together. List them under each
heading alphabetlca ly oy authors. If more than one item is listed

under any author, arrancc the items alphabetically by title,
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Jorm of Bibliography

Books

Kappler, William M. (compiler). Treaties, Conventions,
International “qiginy“otOCOW and Agreements between United States
of America and other Powers. : 2 Volumes. Washington:
Government Printing Of frice;

Mecgowen, Kennsith,! The:Theatre of Tomorrow. New York:
Boni & Liveright., 19215

Ramey, Alfred Robert ard Johnston, Winifred (editors).
Beadings in-Hnelich Proges NewYork: Doubleday, Doren, 1931,

Report of the Joint Commiitee on Standards for Graphic

Presentation. New Vork: ZAmervican Society of American Engineers,
1918,

Articles

"Abelard,”" Encveclopedia Britannica (13th ed., 1927),
1, 1 00~105 v

Brown, Mary. "How to Build a Summer Home," Atlantic Monthly,
XX (1927), 257-60. [Or: Atlantic lMonthly, November, 1927,
pp. 257-60.)

"Chemical Warfare in the Tuture," North American Revicw,
216 (1922), 476-80.

Editorial, Fort Worth Star-Telegram, October 30, 1933.

"Expedition of Captain Fish to the Rocky Mountains," House
‘Ex, Doe. No, 45, 58 Cong,, 1 Sess.

Woolf, Virginia. "How to Read a Book," in The 1936 College
Omnibus. Edited by James Dow McCallum., New York: Harcourt,
EPace s Cogy 19564
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I1II. Letters, Manuscripts, and Interviews.

Interview of John Smith with William Brown, Fort Worth,
Texns, October 1 1953,

Manuscript of Izaac Van Zandt Letters in the Library of
the University of Texas.

Abbreviations

The following standard abbreviations are permissible in bibliographies
and footnotes: .
chap. (chapter)

~ed. (editor or edition or edited)
ff. (following)

ibid. and ibidem (in the same place)
Ops. cit. (in the work cited)

p. and pp. (page and pages)

vol. (volume?

FOOTNOTES

These are the purposes for which footnobes are used: to cite sources
from which specific statements or quotations are taken; to permit the
author to comment on his own work; to indicate material related to the
discussion but not important enough to be included in it.

Two methods of arranginz footnotes are satisfactory. (1) An arabic
numeral is superimposed at the point in the discussion where the note
is needed; and at the bottom of that page of manuscript the numeral is
repeated and the footnote placed. (2) A numeral is plaeced in the
discussion, as above indicated, but the corresnonding nuneral and
tootnote are placed immediately beneath that passage in the manuscript.
In both arrangements, the numerals may run consecutively for each page;
or they may be continued consecutively Tfor the chapter or for the
entire paper. :

Form of Footnotes

SArthur F. Bryce, The Fistory of Greece (1925), I, 289, [The
date may be omitted after the first citation.)

22Mary Brown, "How to Build a Summe T Home," Atlantic Monthly,
XX (1927), 257ff, [0r: Atlantic Monthly, November, 1927, pp, 257F )

7Encyclopedia Britannica (13th ed., 1927), XXI, 27.

4"Tf he can get for the Xyng a piece of mony, I thynk it will
gage hym that waye from harkening to papisticall confederacys
(Wright, op. eit., II, 442),

107bid., pe 516, @;ggg. must refer to an immediately preceding
citation.]

4OWadley to Cooper, December 31, 1862, Official Records, Ser, IV,
oL, 2, 270-"72,
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Several bulletins from the Federal Bureau of Investigation
have just been received by S;Ws Hutton, I1f any faculty mems=
ber would like to read any or all of them they will be loan-
ed for a few days &bt a time,

A bulletin from The Temple Tours has just been received,
I1f any member of the faculty ig dntercsted in Buropean
travel Tor next sumhmer this bulletin will give valuable
information. See The Registrar,

Beautiful Christmas covers for church bulletins mnay be
secured through the United Christian Missionary Society,
222 Downey Avenue, Indlanﬂnolls, Indiana at 25¢ per 100
coplesy I f vou a¢e serving a church*&nd want some of
these leave your order with S, W. utton not later than
friday of this week,

A valuable copy of Art Studies in the Lafe ofvChrist”
by Bailey has either been loaned or misplaced within
the lagh few weeko o Will sthe Pipderiplcage return 1%
to ‘the Repistrar's Orficey

Plefise urge yepr siudentsito eheck np. o thedir spring
recistration if thev have made any change in their
course:since first registering 1in the fall, ~All spring
recistrations ad justed now will lighten the January load
for both office and student, and will assure the faculty
ample opportunity for conference with problem studentss

Faculty Dinner---Tuesday, December 14, 19387 at 7:30 F.M.
Tickets 60¢ each, Reservatlions must be ﬂade by Saturday
noon with Mrs. Willis Hewatt--4-2927, Tormal attire if
desireds,

The following students have withdrawn from school and
should be taken from class rolls:

Flatt, Vera
Miller, Charlotte
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The Administrative Policy concerning the Summer Term:

The Pool pl 111 Was the proposal o¢ the faculty, accept-~
ed bv the Admin¥stratbon, « It isa.fine expression of the
cooperative spirit of our group, making possible the use
of more teachers, and favoring those of the lower saldaries,
Since the salary scale is still ghdte under par, the: Comm-
ittee and Cabinet thought the Pool nlan siiould be contlnued.

pot

The  Administration exvrossed toithe Committee and to
the Cablinet its willingness 1o opcrate the Summer Term on \
etther plang ‘

There ore tWo Wesknesses iy the RDoplaplan, @ ilescite
them that dhevamay be covneracved bora i inelagirit of
cooperstion,

Thie 1lrsy ds uncertainty, - Any tecclher may ofrer his
; gourses, but nol until wWork bepins uay sone be sure they .
| : will meterialize, The second. is the temptation and
, pregsure bo compebiiion, o illere neegded Jneotie s dnvolved,
‘ a teacher will Pecl the nrge 1o coiielt sStudentes.  This ‘
tends to vcompetition U piskasathe lowepines ol Drolfessions
al dignity and prﬁstl”eo

To counteract tais wWeakuess. of the plany congiderate
cooperation is needed. Courses thet repeatedly draw the
bare minimim or less should not be relled unon or offered,
Each staff, and the staffs of related departments, should
agree to some vlan of elternation of offerings and of
teachers by terms and summers.

Summer positions in other colleses wmay be obteined for
those whese time it is to lay off here, The Administration
will ‘he glad to assist in this, :

Colby D, Hall
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semplance of influencing

At its meeting Becember 2, the Cabinet voted to conduct
the Summer Term of 1938 on the Pool Plan as heretofore with
three points of modification,

Toward clarity and convenience, the essence of the Pool
plan, as aodified, is here T@Clted The modifications are
indicated by (19 ‘8)

L. The tulvion rocedyvedaia divided, 2bh torthe University

for overhead, 750 %0 the Pool, lab foos torthe dlndversity.

o« The Pool is distributed on the basis of semester hours
taushtseeacl wermy resandlcasoftrailk or reculer salary,

B. Any teaciter (in copsiltation mith tue Spaff) 18
privileged toroiler anpier 1iE Peosular icourses it tlere are
enou'h enrolilepts e oo Bl ona

firesh,ad Soph i Wipper class ‘'or
: Rank classe Cr.wank Class
Minimum for anv class 5

finimum for two classes of one
Teacher, et 8 Gine (0 ) 12 10
Minimum for one teacher with one
class (5 = 00 ) 6 5
The: numbercs Por Meeghman:.and Sonhonore elasses are

new (1 Juu)

4, (1938) 'There shall be no extra pay for Conference
students, or extra students or Theses, The income from
these shall go into the pool 75%, overliead 255. FProvided,
the Tquity Committee is authorized to count a Thesis student
ag a pary of therload A fan its Judanentatire civcunstemces
’usLllv. Heacher s emoy Laltei on  thiege extras as the amay:
desies bosiel . STUdel S fop crelruency needs,

5. ((1938) The schedule shall be changed to provide
three perdods of 90 minutes and 10 minutes dnternissiony
With a possible fourbbhiperiod iaf needed,  This willcover

the timeinceded in five davs, iomitiive Saturday, The

chedule recomnmended is:

120 - 9:00 10 minvte dnternission
9:10 -10:40 10 minute intermission
Ly 50 lif0 20 10 minute intermission
12730 « 2200 10 minute intermission

6. The Gurrieulum Committee will seryve as an equity
committee to adjust matters of excention and equity.

s Facwulivy nembers ave to use their influveuce to secure
students for the summer term, (but of course to avoid any _
dtiudents from oze class to another),
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