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CCCLRINING . ID-TRLIESTuR REPORTS:

Please hand in by May 1 both the grade sheet &nd admit to
Class cards for each section. Be sure to mark the cates of all
8bsences on each card., This is important for all students, and
failure to keep an accurate record of Veterans' absnuces could
lead us into serious legal difficulties. Their abs-nce records
in our office must be cumulative and permanent.

If you received an official drop card from the legistrer's
Office dated not latcr than sapril 14, use the word "dropoed" on
g£rade sheet and admit to class card, If the official drop card
from the Registrar's office is dated later than /pril 14, the
student should be marked ".P"™ if passing on the date of official
withdrawal, or ".F" if failing on the date of officinl withdrawal.
Do not omit a student's name from the rodl or give him an "I"
simply because you don't knov whether he dropped officially or
not, If in doubt, call the Registrar's office for information.
If he has not dpopvoed officially, grade him on the benis he has
been absent, and mark him absent on all days not pre::nt.

If you have received a drop card for a student not in one
of your classes, please make an effort to get the ear:' to the
D§Oper instruetor or return it immediately to the re¢’strar's
office.

Please remember: If you have not received an of'ficial drop
card for a student, do not mark him "Lropved”. lis grade is
either an. "F" or a passing grade, ~rlease do not use the grade
of "I" except in extreme emergencies.

Your promptmess in filing reports last time was appreciated

by ails

Jerome iioore, Lean
sdd-Ran college of arts and Seiences

4 RIEMVINDER:

Several teachers evidently misunderstand the routine relating
to removal of "I'" grades. -before the teacher receives the make-
up work the student should come to the Registrar's office for the
permit and take care of the fee in the business Office. The student
brings this receipted permit to the teacher who receives the make-
un work and attaches the grade, then sends the slip to the Regis-
trar's office. By fodloving this routine much confusion will be
avoided and it relieves the teacher of making the decision relating
to the fee. If illness has caused the "I" the office will deal

appropriately with the student, -

You May Help: .
You may know of someone who might be interestei in

‘attending the Summer Term, July 2 to August 28, If you do
please leave name and address of the prospect in th: Regis-
trar's office this week or next. ' -

S, .. liutton, Registrar
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