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E ch instructor should place on the Report sheet 
(to be handed in at mid-trimester and at e end of the trime tr) 
t e name of 11 students for hom he has ha a lass n 
and Report Card. grade symbol should be gi en dent. 

A student is not to be considered thdra n from a cou s 
until he withdraws officially at the Registrars offi e. The 
nstructor ill receive a drop card giving the date of 

Official withdrawal. Grade symbols should be given ith 
ference to he official date of withdrawal: if on or before 

De ember 8, i e grade of Wplus date; if after December 8 
give WP plus dat or WF plus date. If a stu ent continues to 
be absent·from your class and you do not receive an official 
drop card, investigate. Office of the Rei trar, the Dean's 
r the Director of Student Personnel will be glad to "run the 

matter down." continued and consistent reportin of absence 
accor ing to the request of Dr. Richardson's office will brig 
r sults in this regard. 

All mi -trimester Class Report sheets d Class 
and report Cards are due in theRegistrar's office on o or before
January 5, 1948. Calculation of the mid-trimester grade should 
inclu eat least one written test. The date for tests is left 
to th discretion of the teacher, but it is sug ested that not 
mo thanon test e given in the same class durin the ek 
of Dec. 17- 1 or D c. 28-Jan. 5. lea e help us keep before 
the students hat we are still on the ccelerate pro ram, 
that time is valuable, and only one eek i ranted for the 
Christ as holidays. 

lea e remind yo r students that o. 30th s the last date 
or 1e r moval of "I" grades left o er from the Summer- all 

Trimes er
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