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ROUTINE IT&MS OF INTEREST TO ALL

"I Grades

S vn 1., It is wise to guide students in their work so that no
I" prade is left at the close of the semester, In other words,
r we can eliminate a large per=-

by all of us working togethe
centace of the "I" grades. The information given by teachers on
the reason for these grades reveals a "thousand and one'.
Thanks for your help!
2. Where an "I" grade has been recorded and the student
seeks to remove the "I', send him to the Registrar's Office for
the permit, We will determine whether or not he is to pay the
€99€#2¢OO) and place in his hand the permit which he will bring
© you, Then you may let him hand in late work, take an
examination, or do whatever is nexessary to clear the record, You
will then report the grade to the Registrar's Office on the permit,
r removal of "I" grades.

W 3, February 27th is the last day fo

here extenuating circumstances prevent the student meeting this
zate we will determine whether the "I" grade can be removed or not.
Ny recommendation from Dean or Department Head, or Teacher will

he permit blank only when

23 given full consideration., Use t
ubmitting srade in removal of an "I"s

"Drops and Adds"

Ma 1. The first six week
rch 8, After that date when a stud
must enter on the red card"WP or "WF" th

2. Send the student to the Registrar's Office where detailed
instructions will be given regarding the procedure.

s of the Spring Semester will end
ent drops a course the teacher
at the record may be clear,

The student doesn't

" 3, "Drop" and "ADD" are official terms.
Drop" a” course by merely mquitting”. Neither is a student permitted
to attend class without a white "idmit to Class" card in the hand

of the teacher, This white card must relate to the specific

¢ourse and bear the "OK" of the Business Offices

Our Staff
1. We have had two or more of our Registrar's Office staff
memb ess recently. This has account in
ers our on account of illnes y e

Part for delays and any shortage in service
appreciate yoKr considgration and thoughtfulness.

S. W, Hutton, Registrar
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